ITOCTAHOBJJEHME
AJIMUHUCTPALIMU BEJITOPOJICKOI'O PAMIOHA BEJITOPOJICKOI OBJIACTU

«11» aBrycra 2014 r. Ne 108

OO0 yTBepKIeHUN AIMHHUCTPATHBHOIO
perjiaMeHTa MpeoCcTaBJICHUA

MYHMIMIAJIBHOM Yycayru «Beimaya

JOKYMEHTOB O PerucTPalMu 10 MeCTy
KUTEJIbCTBA U COCTaBe CeMbH,

BBINMCKHU M3 JINIEBOT0 CYeTa, BHINMUCKHU U3
JAOMOBOM KHUT'Y HA TEPPUTOPHU MYHHIUNIAJIBHOIO
paiiona «bearopoackuii paiion»

Bearopoackoii odiacTm»

B cootBerctBum ¢ TpeboBanusimu DenepanrbHoro 3akoHa oT 27 U0
2010 roma Ne 210-®3 «OO6 opraHu3allu¥ MPEIOCTABICHUS] TOCYAAPCTBEHHBIX H
MYHULUNAIBHBIX YCIYT», TOCTAHOBIEHUEM aJMUHHUCTpalMK benropoackoro pailona
or 31 suBaps 2014 roma No 5 «OO6 yTBEpXKIEHUU TMOPSAKOB pa3pabOTKU U
YTBEPKACHUS AIMUHHCTPATHUBHBIX PEIVIAMEHTOB U E€JUHBIX CTAHAAPTU30BAHHBIX
TpeOOBaHUN K MPEIOCTABICHUI0 MYHUIUIIAIBHBIX YCIYT MYHUIIMIIAJBHOTO pailoHa
«benropoackuii paiion» benropoackoit 06JacCTH MO ¢ T a H 0 B JI A 10:

1. YT1BEpAUTH aIMHUHUCTPATUBHBIN periameHT MIPEIOCTABIICHUS
MYHUIMIIAJIBHOM yCiayrn «Bpljada JOKyYMEHTOB O pErucTpaluyd IO MECTy
YKUTEJIBCTBA U COCTABE CEMBH, BBINIMCKU W3 JIMIEBOTO CUETA, BBIMMCKU U3 JOMOBOM
KHUTM Ha TEPPUTOPUM MYHULMNAIBHOrO pailoHa «benropoackuid panoH»
benropoackoii o6nactu» (mpuiiaraercs).

2. T'maBam aAMHUHUCTpaUMi  TOPOACKMX UM  CEIIbCKUX  IOCEJIICHUU
MyHULIMNAIBHOTO  pailona «benroponackuii paiion» benropoackoir  obmactu
o0ecreunuTh HCIOTHEHNE aJIMUHUCTPATUBHOTO pErJIAMEHTa M0 TMPEIOCTABICHUIO
MYHUIMIIAJIBHON yCayrn «Bpljada JOKYMEHTOB O PErucTpaluyd IO MECTY
YKUTEJIbCTBA U COCTABE CEMBH, BBINMCKU W3 JIMIEBOTO CUETA, BBIMUCKU U3 JOMOBOU
KHUTM Ha TEPPUTOPHUM MYHULHMNAIBHOrO paiioHa «bearopoackuid  panoH»
Benropoackoit 061acTu» B COOTBETCTBUM C aJIMUHUCTPATUBHBIM PErIAMEHTOM,
YTBEPKACHHBIM B II. | HACTOAIIETO MOCTAHOBJICHHUS.

3. OnyOnmkoBaTh HACTOAIIEEC TOCTAHOBIECHHWE B OQUIIMATHLHOM I€YaTHOM
W3IaHUU UM Pa3MECTUTh Ha OQPUUUAIBHOM CalTe MYHUIMNAIBHOTO paiioHa
«benroponckuii paiion» benropozackoit ooactu www.belrn.ru.


http://www.belrn.ru/

4. KoHTpoJib 32 MCIOJIHEHUEM HACTOAILIErO MOCTAHOBJICHHS  BO3JIOKHUTH Ha
IIEPBOIO 3aMECTUTENS IVIaBbl AIMHUHHMCTPALIMU palioHa, PYKOBOAMUTENS  amnmapara
aIMHUHUCTpauuu paitona Tepewenko P.B.

HNudopmarnuio o Xoae UCIOTHEHHS TIOCTAHOBICHUS MPEACTABISTh €XEr0OJHO B
cpok 110 1 urosns.

IlepBoblii 3aMecTUTENb ITIABBI
agMuHUCTpauuu bearopoackoro paiiona P. Tepemenko



YTBEPXKIEH
MOCTAHOBJIEHUEM AIMUHUCTPALMHU
Bearopoackoro paiiona

ot «11» aBrycra 2014 r. Ne 108

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeAoCcTaBIeHU MYHUIMIIAJIBHOM YCJIyrd «Bplgaya JOKyMEHTOB O
PEerucTpanyy 1o MecTy KUTeJbCTBA U COCTaBe CeMbHU, BBIIMCKH U3 JULEBOI0
c4yeTra, BBIMMCKHU M3 JOMOBOM KHUIM HA TEPPUTOPHH MYHMUMIIAJIBHOI0 paiioHa
«bearopoackuii paiton» bearopoackoii odjiacTu»

1. O0uIne moJ10KeHus

1.1. AJIMUHUCTpPATUBHBIA pErJIaMeHT MPEIOCTABICHUS MYHHUIUIIATIbHON
ycinyru «Bpllaua JOKYMEHTOB O PETHCTpAllUM IO MECTY >KHUTEJIhCTBA U COCTABE
CEMbH, BBIIIUCKUA U3 JIMIIEBOTO CYETA, BBIMUCKA U3 JOMOBOM KHUTH HAa TEPPUTOPHUU
MYHHITMIIAIBHOTO paiioHa «benropoackuit paiton» benropojackoit o6aactu» (nanee -
aIMAHUCTPATUBHBIM pETJIaMEeHT) pa3paboTaH B TMEISIX TOBBIIMICHUS KadecTBa
NPEJOCTABICHUSI M JIOCTYITHOCTH PE3yJIbTATOB OKa3aHWS MYHUUMMNAIbHOW YCIYyTH
(mamee — MyHUIUMIAJIBHAS YCIyra), CcO3JaHuid KOMMOPTHBIX YCIOBUW IS
notpeduTeneld pe3yabTaTOB OKa3aHHWs MYyHHUIMNAIbHOW ycinyru. Hactosmuii
aIMUHHUCTPATUBHBIN PETVIAMEHT OINpPENEsAeT MOPSIAOK, CPOKH U TOCIIEI0BATENbHOCTD
AeicTBUi (aIMUHUCTPATUBHBIX MPOLEAYpP) MPH MPEJOCTABICHUH MYHUIUIAIBHON
YCIIYTH.

1.2. TlonyuaTensiMu MYHULIMIAIBHON YCIYTH SIBIAIOTCS (PU3WYECKUE JIUIIA,
3apErUCTPUPOBAHHBIE HA TEPPUTOPUM MYHHUIUMNAIBHOTO paiioHa «benropoackui
paiion» benropojackoir obmactu. IlpaBo momauum 3asBIeHHs M JOKYMEHTOB Ha
IPEAOCTABICHUE MYHHIMNAIBHON YCIYrd UMEIOT NPEACTAaBUTENN 3asiBUTENECH IO
JIOBEPEHHOCTH, O(OPMIICHHON B YCTAaHOBJIEHHOM 3aKOHOJATEILCTBOM Pd mopsiake
(manee — 3asBUTENN).

1.3. TpebGoBanus K TOPSAKY WHPOPMUPOBAHUS O MPEAOCTABICHUU
MYHHULUITAJIBHON YCIIYTH.

MyHumunanbeHas yciayra OPEAOCTaBISICTCS aJIMUHUCTPALMSAMHU TOPOJCKUX
(cenbCKUX) TMOCENIEHWI MYHHIMNAIbHOrO paloHa «benropoackuii  pailoH»
benropoackoit  obnmactu  coriacHo — mpuwioxkenuto  Ne 1 Hacrosiiero
aJIMHHHACTPATUBHOTO peryiaMeHTa (J1ajnee — AJIMHHHACTPALIHS).

1.3.1. Uadopmanusi 0 MECTOHAXOXKJICHUU, CIIPABOYHBIX TenedoHax, aapecax
OQUITMANBHBIX CAUTOB AJIMUHUCTPAIMKA yKa3aHbl B mpriiokeHnn Ne 1 HacTosmiero
aIMHHUCTPATUBHOIO PETJIaMEHTA.

AnvuancTparus benropoackoro paiiona benroposckoit o61acTu.

Mecronaxoxaenue: r. benropon, yin. llepmuésa, 1. 1 «Ay;

I'paduk (pexum) padotsr: ¢ 09.00 go 18.00 yacos,

nepepsiB ¢ 13.00 go 14.00;

Boeixoanbie 1HM: cy000Ta, BOCKPECEHBE;

Tenedon: (4722) 26 -18 - 07;

Anpec saexTpoHHOM mouThl: belrn — usluga@mail.ru.



1.3.2. Undopmanuss o mopsanke NOperoCTaBICHUS MYHULMIAIBHOM YCIyru
pa3Memniaercs Ha OQUUMAIBLHOM CalWTe MYHULHMIAJIBHOTO paioHa «bearopoiackuii
paiion» benroponackoit ob6mactu (Www.belrn.ru), Ha odunmaneHBIX caiiTax
AnmunucTpanuii, Ha PernoHaqbHOM mopTasie TOCy1apCTBEHHBIX U MyHULMIIATbHBIX
yeayr Benroponckoi obmactu (Www.gosuslugi3l.ru), a Takxke MNpeaoCTaBIIsIeTCs
HEIMOCPEICTBEHHO OTBETCTBEHHBIMHU COTPYAHUKAMU AJIMUHUCTPALUH.

1.3.3. Tlopsgok mnonyueHus HUHOpMAUU 3agBUTEISIMU IO BOIpOCaM
MPENIOCTABICHUS! MYHHUIMNAIBHOW YCIYT'H, B TOM YHCIE O XOJ€ NpPeIOCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

OcCHOBHBIMH TpeOOBaHUSIMU K HMH(MOPMUPOBAHUIO 3asiBUTEIECH O MOpPSAKE
pe1oCTaBICHUS MYHHUIIMTATbHON yCIyTu ABJISIOTCS JOCTOBEPHOCTD
npenocTaBiIsieMol MH(OpMalMK, YEeTKOCTh B M3J0KE€HHWHU MHGOpMALMH, MOJIHOTA
UH(GOPMHUPOBAHUS.

NudopmupoBanue 3asgBuTelield O MOPsAKE MPEAOCTABICHUS MYHHUIUIAIbHOM
yclIyru  oOecrieuMBaeTcsi ~ OTBETCTBEHHBIM  COTPYAHHUKOM  AJMHUHHUCTpPALUU
HEMOCPEICTBEHHO Ha JIMYHOM MpUEMeE, a TaKKe Mo TenedoHy.

[Ipu oOuienuu c 3asButensiMu (1o TenedoHy WM JUYHO) OTBETCTBEHHBIN
COTPYIHUK AJIMUHUCTPALMM JIOJDKEH KOPPEKTHO M BHUMATEIBHO OTHOCHUTHCS K
3asIBUTENISIM, HE YHI)Kas UX YE€CTH M JOCTOMHCTBA. YCTHOE WH(GOPMHUPOBAHHE O
NOpSJIKE TMPENOCTaBICHUS MYHUIMIAIBHON YCIYTd JIOJDKHO MPOBOJUTHCS €
UCIIOJIb30BaHUEM O(PUIIHATIBHO-IEIOBOTO CTUJIS PEUH.

[To Tenedonam mpemocrapisieTcs caeAyomas HHPOpMaIus:

- 0 TIOPSIAKE MPEJOCTABIECHNS MYHUIIUNIATBHON YCIIYTH;

- 0 TIepe4yHe JOKYMEHTOB, HEOOXOIWMBIX Uil  MPEJOCTaBICHUS
MYHULUNAIBHONU YCIYTH;

- 0 JOJDKHOCTHBIX JIMIIAX, OTBETCTBEHHBIX 3a MPEIOCTABICHHE MYHUIUIIATILHON
yCIIyTH;

- 0 TpaduKe ImpreMa morydaTeae MyHUIIUTTAIBHOU YCITYTH;

- 00 OCHOBaAHUSX /Ui OTKa3a B MPEOCTABICHUN MYHUIIUIIATBHON YCIyTH;

- 0 TmopsaKe oOxanoBaHUs AeHCTBUMA (O€3MEHCTBUSA) MOJDKHOCTHBIX JIHII,
IIPEIOCTABISAIOMNX MYHUIIMIIAIBHYIO YCIYTY.

1.3.4. Mecto nonydeHuss MHPOPMAIMK O IMPEIOCTABICHUU MYHHIIMIIAIbHON
ycIyru B AIMUHUCTpauuu o0opyayeTcss HHGOPMAlMOHHBIM CTEHIOM, Ha KOTOPOM
pasMmeniaercs cienyromas HHhopManus:

- HoMmMepa TenedoHOB, TpadUKM ~ JUYHOTO  TpUEMa  3asBUTENCH
YIOJIHOMOYEHHBIMU JOJKHOCTHBIMU JIMIIAMU;

- HoMmepa KaOuWHETOB, QamMWwiIusg, HMsA, OTYECTBO M JOJDKHOCTU JIHII,
OCYILIECTBIISIFOLIMX IPUEM 3asiBUTEJIEH IO MYHULIUIIAIBHON YCIyTe;

- ajipeca o(UIMATBHBIX CAUTOB B ceTH VIHTEpHET;

- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABIECHUS MyHULIUITIATBbHOM
YCIIYTH, U TpeOOBaHMs, IPEJOCTABISIEMBIE K 3TUM JOKyMEHTaM;

- TOpSAOOK 00KajJoBaHUs, aJpec, TeNeQoH oOpraHa, IPeaOCTaBISIOLIErO
MYHHUIMNAIBHYIO YCIYTY, a TAK)KE BBILIECTOSIIET0 OpraHa,

- uH(opManus O MaKCHMaJbHOM BPEMEHU OXUIAHUS B O4Yepeaud IpHU
oOpalieH!H Ha MOJIyYEeHUEe MyHUIIUIAIbHONW YCIIYTH.


http://www.belrn.ru/
garantf1://2071494.1000/

CnpaBouHble, CTaTUCTUYECKHE M AHAIUTUYECKUE MaTepuasbl, HOPMATHUBHbIC
MpaBOBbIC  aKThl, Kacalolluecsl TMPEJOCTaBICHUS MYHUIUMNAIBHOW  YCIYTH,
pa3MeniarTcs HEMOCPEICTBEHHO Y OTBETCTBEHHOTO COTPYAHUKA ATMUHHUCTPAIIUH.

1.3.5. Koxcynprammu  (cnopaBkd) 1O  BONpocaM  MNPEAOCTaBIEHUS
MYHULIUMTAIBHOW YCIYTH JTalOTCSI OTBETCTBEHHBIM COTPYIHUKOM AJIMUHUCTpAIINH,
HETMOCPECTBEHHO B MPUEMHBIC JHU JIMYHO WUJIU 110 TeedOoHYy.

KoncynbTanuu npoBoasTcs Mo CJIEAYIOIIUM BOIIPOCaM:

- TepedyeHb JIOKYMEHTOB, HEOOXOIUMBIX IS TOJYYCHHUS MYHHUIUIAIbHON
yCIIyTH;

- BpeMsl IIpueMa U BbIJIaud JJOKYMEHTOB;

- CpPOK TIPEJOCTaBICHUS  3asBUTENSAM  PE3yJbTaTOB  MPEAOCTABJICHUS
MYHUIIUTIATBHON YCIYTH;

- TOpSIIOK  oOXkajoBaHus — JAceHcTBUM  (0€3MEUCTBUI) UM pElICHUN,
OCYIIECTBIIIEMbIX WM TPUHUMAEMbIX B XOJAE NPEAOCTABICHUS MYHUIIUMATIBHOM
YCIYTH.

Koncynbpranmu npoBoasiTCs IPU JTUYHOM 00pallieHUH, TOCPEICTBOM TesiedoHa,
B IMUCHbMEHHOM BHJIC.

[Ipu HEBO3MOXXHOCTH CaMOCTOSITEILHO OTBETHUTH HA IMOCTABJICHHBIC BOTIPOCHI
OTBETCTBEHHBIM COTPYJHHKOM AJIMUHUCTPALINM, TIPUHSABIIUM TeJIe(OHHBIA 3BOHOK,
JTAHHBIN 3BOHOK JIOJDKEH OBITH IepeajpecoBaH Ha JAPYroe JAOJHKHOCTHOE JIUIIO, WIIH
&Ke oOpaTHBIIEMYCS 3asBUTENIO JOJKEH OBITh COOOIIEH TenedOHHBI HOMep, IO
KOTOPOMY MOYHO MOJTYYUTh HEOOXOAUMYIO0 HH(POPMALIUIO.

[Ipu ycTHOM oOOpalmeHHus OTBETCTBEHHBIM COTPYIHUK AJIMUHHCTpAIUY,
OCYIIECTBIISIFOIIUN MPUEM U KOHCYJIbTUPOBAHUE, B MpeEJeaX CBOCH KOMIETEHIIUU
JIA€T OTBET CAMOCTOSITEINILHO.

Ecnu coTpynHMK HE MOXKET JaTh OTBET CAMOCTOSITENIBHO, JTMOO MOATOTOBKA
oTBeTa TpeOyeT NPOAOIKUTEIBHOIO (JOMOTHUTEIBHOT0) BPEMEHH, OH 00s3aH
MPEJIOKHUTD 3asIBUTENIO OJMH U3 TPEX BAPUAHTOB TAIBHEUIINX JICUCTBUN:

- U3JI0KUTH CYTh OOpaIlieHUsI B MUCbMEHHOU (opMme;

- Ha3HAYUTh JPYTroe yA0OHOE ISl 3asIBUTENS BpeMsl 1Sl KOHCYJIbTAIHH;

- JIaTh KOHCYJBTallUI0 B TPEXJTHEBHBIM CPOK IO KOHTAKTHOMY TeJedoHy,
YKa3aHHOMY 3asIBUTEJIEM.

NudopmupoBanre 1mo BOMpocaM MPEAOCTABICHUS MYHUIIUNATBHOW YCIyTH
OCYLIECTBIIAECTCS OTBETCTBEHHBIM COTPYIHUKOM AJMUHUCTpAIUH,
00ecIeynBaloM MPEA0CTABICHUE MYHHUITUTIATLHON YCIIYTH.

2. CTanaapT npeaocTaBjeHUsi MyHHIUNAJILHOH YCJIYTH

2.1. HammeHoBaHWE MYHHUIIMMAIbHOW YyCiayru: «Bbplmaga JOKYMEHTOB O
PETUCTPALIMU IO MECTY KUTEJIBCTBA U COCTABE CEMBH, BBIIIMCKU U3 JIMIEBOTO CYETA,
BBIMMCKM M3 JOMOBOM KHHWIM HAa TEPPUTOPUM MYHULMNAIBHOIO pailoHa
«benropoackuii paiton» benropoackoi 061acTu.

2.2. MyHutunagpHas yclIyra mpeoCTaBIsieTCs AMUHUCTPAIIHCH.

2.3. Jlnsa momydeHus MyHUIIMTIATBHOW YCITyTH HE TpeOyeTcsl B3auMOJICHCTBUE C
rOCYy/IapCTBEHHBIMU OpPraHaMH, OpPraHaMH MECTHOTO CaMOYIIPaBICHUS, WHBIMU
OpraHu3aIUsIMHU.

2.4. Pe3ynbTaToOM NPEIOCTaBICHUS MYHUITUTIATFHOW YCITYTH SIBIISIETCS .



- BbIJIa4a JOKYMEHTA O PETUCTpAllUu MO MECTY JKUTEJIbCTBA U COCTaBE CEMbHU
no ¢opMe corjacHo nNpuiokeHutro Ne 2 K HacTOALEMY aJMUHUCTPATUBHOMY
pErJIaMeHTYy;,

- BBIMUCKH W3 JIMIEBOrO cyeTa mno (opme coriacHo mnpuiioxkeHuto Ne 3 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY;

- BBIIIMUCKM M3 JOMOBOW KHUTH MO (opMme corjacHo mnpuioxkeHuto Ne 4 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

- 000CHOBaHHBIN OTKa3 B MPEAOCTABICHUN MYHUIIUTIATBHON YCIyTH.

2.5. Cpoku npeaoCTaBIeHUI MyHULIMIIAIBHON YCIyTH:

MyHununanbHas yciiyra npeiocTaBisieTCsl B IeHb 0OpallieHus.

2.6. IlpenoctaBieHue MYHUIIMTAIBHOW  YCIYTH  OCYIIECTBISIETCS B
COOTBETCTBUHM CO CIEIYIOIUMHA HOPMATUBHBIMU MTPABOBBIMU AKTAMH:

- Koncrutymueit Poccuiickoit ®enepanuu ot 12.12.1993 r. («CobOpanue
3akoHOaTenbcTBa PO», 14.04.2014 1., Ne 15, cT. 1691);

- Kunumnaeim koaexkcom Poccuiickoit @enepanuu ot 29.12.2004 r. Ne 188-D3
(«Poccwmiickas razera», 12.01.2005 r., Ne 1);

- ®eaepanbHbiM 3aK0HOM OT 06.10.2003 1. Ne 131-d3 «O06 o0mux mpuHIHAIaX
OpraHM3alMi MECTHOTO caMoympasjieHus B Poccuiickoit @eneparun» («Poccuiickas
rasera», 08.10.2003 r., Ne 202);

- ®enepanbubiM 3ak0HOM OT 22.10.2004 r. Ne 125-03 «O0 apXuBHOM Jiefie B
Poccuiickoii @eneparun» («Cobpanue 3akoHomareabctBa PO», 25.10.2004 r., Ne 43,
cT. 4169);

- @epnepanbHbiM  3akoHOM oOT 02.05.2006 1. Ne 59-®3 «O mnopsake
paccMoTpeHuss oOpainenuii rpakaan Poccuiickoit  ®epeparun» («Poccuiickast
razeta», 05.05.2006 r., Ne 95);

- ®enepanbHbiM 3ak0HOM OT 27.07.2006 1. Ne 152-®3 «O mepcoHanbHBIX
naHHBIX» («Poccuiickas razeray, 29.07.2006 r., Ne 165);

- [locTanoBneHueM [IpaButenscTBa Poccuiickoint Oenepauuu  OT

17.07.1995 r. Ne 713 «OO6 ytBepxkaenuu [IpaBun peructpanuvud u CHATUSA
rpaxnaan Poccuiickoit @enmepaniuu ¢ perucTpalioHHOTO y4eTa 10 MECTY IpeObIBaHUS
U 10 MecTy urenbcTBa B mnpexaenax Poccuiickon @epepaunu u Ilepeuns
JNOJDKHOCTHBIX — JIUII, OTBETCTBEHHBIX  3a  perucrpamuio»  («CobpaHue
3aKoHOJaTeNbcTBa POy, 24.07.1995 r. Ne 30, cT. 2939);

- VcraBaMH TOPOACKUX (CENBCKUX) TOCEICHUH MYyHHIIMIIAJIBLHOTO paiioHa
«benropoackuii paiton» benropockoii oomactu.

2.7. WcueprplBaroniuii mepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHU
C 3aKOHOJATENIbHbIMM M WHBIMH HOPMATUBHBIMM aKTaMH JJisl TPEAOCTABICHUS
MYHHUITUTIATBHON YCIYTH, KOTOPHIE SBISIOTCS HEOOXOAMMBIMH M 00s13aTEIHHBIMU JIJISI
MIPEAOCTABICHUS YCIYT, MOAJICKAIIUX MPEACTABICHUIO 3asIBUTEIIEM

- TOKYMEHT YJJOCTOBEPSIOIINI JIMYHOCTH (I1aCHOPT);

- JIOKYMEHT YAOCTOBEPSIOUIMNA JUYHOCTh COBMECTHO MPOKHBAIOIMIMX JIHUI
crapuie 14 net (macnopr);

- CBUJIETEIBCTBO O PETUCTPALIMU 110 MECTY KUTENbCTBA (J1 ieTet 1o 14 ner);

- JIOMOBasl KHUTA;

- JIOKYMEHTBI, TMOJTBEPXKIAIOIINE POJACTBO BCEX  WICHOB  CEMBH,
3apEeruCTPUPOBAHHBIX MO 3ampaliuBaeMoOMy ajpecy (Macrmopra, CBUJIIETENLCTBA O
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POXKIEHUM - I JIML, HE AOCTUIIIUX 14-JETHErO BO3pacTa; CBHUIETEIBCTBO O
3aKJII0OUEHHUH Opaka).

VYKka3aHHbIE JOKYMEHTBHI SBJIAIOTCS JOKyMEHTaMHU JIMYHOI'O XpaHEHUs H
MPENOCTABISAIOTCS 3asBUTEJIEM CaMOCTOSITEIbBHO B COOTBETCTBHUM CO CTaThed 7
®enepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 «O6 opranuzanuu
MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIMITATIBHBIX YCIIYT).

2.8. AnMuHHCTpanus He BIpaBe TpeOOBaTh OT 3asBUTENS IPEICTaBIICHUE
JOKYMEHTOB W HWHGOpPMAllMK WM OCYIIECTBJICHUSA JEUCTBUM, B TOM YHCIE
COTJIaCOBAHMM, MPEIOCTaBICHUE UM OCYIIECTBIEHUE, KOTOPBIX HE MPEITyCMOTPEHO
HOPMATUBHBIMM  TIPABOBBIMM  aKTaMM,  PETYJUPYIOMIMMH  MPeJ0CTaBICHUE
MYHUIMIAIBHON YCIYTHU, a TaKXe MNpPEeJCTaBIeHHE TOKYMEHTOB M HH(OpMaIuu,
KOTOpBIE HAXOJATCS B PACIOPSHKEHUH OpraHa, MpeloCTaBISIONIEr0 MYHULIUTATbHYIO
yCIyTy, WHBIX TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBIEHUS,
OpraHu3alui, Y4YacTBYIOIIMX B  MPEJOCTaBICHUU rOCY/IapCTBEHHBIX U
MYHUIIMTAIBbHBIX YCIYr, B COOTBETCTBUUM C HOPMATHUBHBIMU IIPABOBBIMH aKTaMH
Poccuiickon ®denepanyv, HOPMAaTUBHBIMM IIPABOBBIMU aKTamu benropojackon
00JaCTH, MYHUIMNAIbHBIMA TPABOBBIMU AKTaMH, TPEICTABICHHUS JTOKYMEHTOB M
uHpOpMaIMK, B TOM YHUCJIE MOATBEPKIAIONIMX BHECEHUE 3asBUTENIEM IUIAThl 3a
NPEOCTaBICHUE MYHHUIMIAIBHBIX YCIYr, KOTOPbIE HAXOJATCA B PACIOPSIKECHUHU
OpraHoB, MPEJOCTABISIONINX MYHUIIUTIATbHBIE YCIYTH.

2.9. 11 nostydeHuss MyHUITUTIATBHOM yCIyTH 3a4BUTENb 003aH 00paTUTHCS B
AJIMUHHCTPALIMIO TI0O MECTY >KUTEIBCTBA U MPEAOCTABUTh JOKYMEHTHI, YKa3aHHBIE B
NyHKTE 2.7. HACTOSIIIETO aIMUHUCTPATUBHOIO PETJIaMEHTA.

2.10. WcuepnpiBaronuii nepeyeHb OCHOBAHUN JJIA OTKa3a B MPEIOCTaBICHUU
MYHULUNAIBHON YCIYTHU:

- OTCYTCTBUE JIOBEPEHHOCTH Yy MPEACTABUTEIS 3asIBUTES;

- 3asIBUTEb OOpATHIICA HE IO TI0JIBEIOMCTBEHHOCTH;

- 3a4BUTENb HE NMPEJOCTAaBWJI TOKYMEHTHI, YKa3aHHbIE B M. 2.7. HACTOSLIETO
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

2.11. MyHununanbHasi ycayra npeIocTaBiseTcss Ha 0€3BO3ME3THOM OCHOBE.

2.12. MakcuMasbHBI CPOK 0KMJIaHUS B OUEpENU MpH MojJave JOKyMEHTOB Ha
MOJIy4eHHE MYHULIUIIAJILHON YCIyTry HE JOJDKEH MPEBbIIaTh 15 MUHYT.

2.13. TpeboBaHus K MECTaM IPEIOCTABICHUS MyHUITUTIAIBHON YCIIYTH.

2.13.1. llentpanbHblii BX0J4 B 3aaHue odopmisercs HWHOOPMAIMOHHON
BBIBECKOW € YKa3aHUEM IOJHOIO HAMMEHOBAHUS.

2.13.2. PabGouyee MecTO OTBETCTBEHHOI'O COTPYAHHKA AJIMUHUCTPAIIHH,
BEYILEro NPHEM MOJIy4aTesss MYHHUIMIIAIBHON YCIYTH, 000pyayeTcsl TeaeOHOM,
(akcoMm,  KONMHUPOBAJBHBIM  aIMapaToM, MEPCOHAIBHBIM  KOMIIBIOTEPOM, C
BO3MOXKHOCTBIO JIOCTyNa K HWH(GOPMAalMOHHBIM 0a3aM JaHHBIX M IE€YaTHBIM
YCTPOMCTBaM.

2.13.3. JIns oxumaHus nprueMa 3asBUTENIAM OTBOJAATCS MeCTa, 000pyI0BaHHBIE
CTOJIaMU U MOCaJ0YHBIMH MECTaMU (CTYJIbSIMHU, KPECETbHBIMHU CEKLIUSAMH, CKAMBSMH),
JUISL  BO3MOKHOCTH O(QOpMJIEHHsST JOKyMEHTOB. KoiaumuecTBo MecT OXKuJaHus
omnpeensieTcss UcXoAsd M3 (PaKTUYEeCKOW Harpy3kd M BO3MOXHOCTEH IJIs HX
pa3MeIleHUs B 31aHHUH.

2.14. Tloka3zaTenu IOCTYIHOCTH U Ka4eCTBa MyHHUIIUIAIBLHON YCIYTH:



- cTeneHb WH(OPMHUPOBAHHOCTU 3asBUTEIEH O NOpSAJIKE MPEAOCTaBICHUS
MYHUIUOAIBHOW YCIYyTH (IOCTYMHOCTh WHPOPMALMH O MYHUIUNAIBHOW YCIyTe,
BO3MOXHOCTb BBIOOpa crioco0a noxyyeHus: uHGOpMaIum);

- CBOEBPEMEHHOCTD IIPEAOCTABICHUS MYHULUIIAJIBHON YCIYTU B COOTBETCTBUHU
CO CTaHaaproM €€ IPEIOCTaBICHUs, YCTAHOBJIECHHBIM aJMUHUCTPATUBHBIM
pErIaMeHTOoM;

- BO3MOJKHOCTb BbIOOpa 3asBUTENEM (HOPMBI 00pallleHUs 3a IPEIOCTaBICHUEM
MYHUIUOAIBHOW  YCIYTM  (JUYHO, TMOCPEACTBOM IOYTOBOM  CBSI3M, 4epes
MHOTO()YHKIIHOHAILHBIN TICHTD);

- OTCYTCTBHE >Kajo0 CO CTOPOHBI 3asBUTEJIECH Ha HapylleHue TpeOOBaHUM
CTaH1apTa NPEAOCTABICHUSA MYHULIUIIAIBHON YCIYTH;

- coOmoaenre 15-1 MHUHYTHOTO CpoKa OXHIAaHMS B O4YepeaH MpU Mojaye
JOKYMEHTOB Ha IIOJIyY€HUE MYHULUIIAIIBHON YCIIYTH.

3. CocrtaB, N0CJ1€10BATEIBLHOCTh U CPOKHU BBINMOJHEHUS AIMUHUCTPATUBHBIX
npoueayp, Tped0BaHNus K MOPSIJAKY UX BHINIOJHEHHS, B TOM YHCJI€e 0COOEHHOCTH
BbINOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH popme

3.1. TlpenocraBneHne MyHHUITUIIATBHONW YCIYTU BKJIFOYACT B CEOS CIEIYIOITNE
IPOLIETYPHI:

- KOHCYJIbTAIIUS 3asABUTES;

- IPOBEpKa MPeIOCTABICHHBIX TOKYMEHTOB;

- odopMIIeHHE W BblJaya 3alpaiiiBaeMoro JOKyMeHTa JM00 00OCHOBaHHBIM
OTKa3 B MMPEAOCTABICHUN MYHUIIUTIAILHON YCIYTH;

Onucanue MOCIEAOBATENBHOCTH MPEAOCTABICHUS MYHHUIMNAIBHON YCIyTU
NpUBEICHO B OJIOK-CXeMe corjacHo mpwiokeHuto Ne 5 Kk  HacTosIemy
aIMUHUCTPATUBHOMY PETIAMEHTY.

3.2. KoHcynbTanuus 3asBUTENS:

3asgBuTeNnb 00paTWiCs B AJIMHUHUCTPAIMIO JJIS TOJNYYCHHS] JOKYMEHTOB,
yKa3aHHBIX B 1. 2.4. HACTOSIIETO aIMUHUCTPATUBHOTO PErJIaMEHTA.

OTBETCTBEHHBII COTPYJHUK KOHCYJIBTUPYET 3asBUTENS, B TOM YHUCJIE MO
coctaBy, (opMe TMPEeaOCTaBIIEMON JTOKYMEHTAlMM ¥ 1O JAPYTMM BOIPOCaM
MOJIYYEHHUS] MyHUIUIIATIbHOW YCIYTH.

[Ipouemypa ocyiiecTBiIseTCs B IEHb 0OpaIieHus 3asIBUTEIS.

3.3. [IpoBepka nmpeaoCcTaBICHHbBIX TIOKYMEHTOB:

OcHoBaHveM [Ji1 Hayajla UCIOJIHEHUS aJIMHHUCTPATUBHOW MPOLIEAYPHI
ABJISIETCS OOpallleHUEe 3asiBUTENS C IOKYMEHTaMH, YKa3aHHbIMU B M. 2.7. HACTOSIIETO
aJIMUHHUCTPATUBHOTO PErJIaMeHTa.

Coenuanuct  OpOU3BOAUT  MPOBEPKY  MPEJACTABICHHBIX  3asBUTEIEM
JOKYMEHTOB T10 MEPEYHIO U MO COAEPKAHUIO HAa MPEAMET ONpeeIeHUs 3aKOHHOCTH
BBIJJaYM 3alpalllBa€MOro JOKYMEHTa, YTOUYHSEeT (paMUIIMIO, UMsS, OTUYECTBO, aJpec
MeCTa KUTEIbCTBA 3asIBUTEIIS, HATUYUE JIbITOT U UHBIX CBEICHUIN, HEOOXOIUMBIX IS
MPEeAOCTaBICHUS MYHUIIUTIATBHON yCIIYTH.

Pe3ynbTaTOM MCHONMHEHUS MPOLIEAYPHI SBISIETCS MPUHITUE PEUICHUS O BblJayue
160 00 0TKa3e B Bbljaue JOKyMeHTa. O MPUHSITOM PEIICHUU 3aIBUTENb U3BELIACTCA
JUYHO B YCTHOM popme, no Tenedony Jaubdo 1o mnoyre.

[Iponieaypa ocyiiecTBisieTcs B A€Hb 0OpallleHUsl 3asiBUTENS.



3.4. Odopmnenue ¢ BblJauya 3ampallidBaeMOro  JOKyMEHTa  JIHOO
00OCHOBaHHBIN OTKa3 B MPEIOCTABICHUN MYHHUIIUTIATHHON YCIYTH.

[Ipu oTcyTcTBMM OCHOBaHMH, YyKa3aHHbIX B myHKTe 2.10. Hacrosmiero
aJIMMHHACTPATUBHOTO pErjaMeHTa, JUisi OTKa3a B BbIJade 3alpalInBacMbIX
3asgBUTEJIEM  JIOKYMEHTOB  OTBETCTBEHHBIH  COTPYOHUK  TOATOTABIUBACT
3ampaliBaeMblii  3asBUTEJIEM JOKYMEHT M odopmiseT ero mo Qopme COrjacHo
npuioxkeHusiM Ne 2, 3, 4 HaCTOSIIIETO aIMUHUCTPATUBHOTO PErJIaMeHTa.

[Tocne MOATOTOBKM 3alpalInBaEMBIX 3asiBUTEIIEM TOKYMEHTOB OTBETCTBEHHBIN
COTPYIHHUK PErHCTPUPYET IMOATOTOBICHHBIN TOKYyMEHT BO BHYTPEHHEM JKypHaje
PETUCTPALINN UCXOASIINX TOKYMEHTOB.

[Tocne perucTpaiuu MOArOTOBICHHOTO JOKYMEHTa OTBETCTBEHHBIH COTPYIHHUK
BBIJIACT 3aSBUTEIIO 3aNPalliBaeMbIii JOKYMEHT.

B crnydae Hanmuuus OCHOBaHMM, yka3zaHHBIX B myHkTe 2.10. Hacrosmiero
aJIMHHHACTPATUBHOTO pErjaMeHTa, [Uisl OTKa3a B BbIJaye 3alpalinBaeMbIX
3asBUTEJIEM IOKyMEHTOB OTBETCTBEHHBIM COTPYIHUK B YCTHOH (opme coolmaeT 06
ATOM 3asBUTEIIO, TIO IPOCKOE 3assBUTENSI OTBET €My MOXKET OBITh JaH B MUCHMEHHOU
dopme.

[Iporieaypa ocymiecTBIseTCs B IEHb OOpAIICHHSI 3asBUTEIIS.

4. @opMbI KOHTPOJISI 32 UCTIOJTHEHHEM
aIMUHUCTPATHUBHOI0 pPerjiaMeHTa

4.1. KoHTpoJb 32 MOPSIKOM OpraHU3alliy U MPEeA0CTaBICHUSI MYHULIUIIATBHOM

yCIIyTH OCYILECTBIISIETCS aAMUHHCTpALNEN MYHULUIIAIBHOTO palioHa
«benropojackuii  paition» benroponackoit  o6mactuy». Tekymmuii  KOHTpoib 3a
coOmroIeHneM MOCJIEI0BATEIILHOCTH NEUCTBHIA, OIpPEIEIEHHBIX

aIMUHHUCTPATUBHBIMU NPOLIEAYPAMU IO MNPEJOCTABICHUIO YCIYTH, U TNPUHITHEM
pElIEHN OTBETCTBEHHBIMM COTPYIHHKAMH AJIMUHUCTPAlUUA OCYIIECTBIISIETCS
rJ1aBOM A IMUHHUCTpAIUH.

JIOJKHOCTHBIE JUIa AJIMUHUCTPALUUA HECYT EPCOHAIBHYKO OTBETCTBEHHOCTh
3a COOJIIOICHHE CPOKOB COTIIACOBAHMS JOKYMEHTOB U UX COXPAHHOCTb.

JIOM>KHOCTHOE JTMIIO, OTBETCTBEHHOE 3a IPHUEM M PETUCTPALMIO JOKYMEHTOB,
HECET MEPCOHAIBHYI0 OTBETCTBEHHOCThH 3a COOJIIOJICHUE CPOKOB M MOPsSAKa IMpHema
JOKYMEHTOB, IPAaBUJIBHOCTh BHECEHUS 3allCU B KyPHaJl PErMCTpaluU 3asBJICHUM,
cOOMI0/IeHNEe CPOKa OXHUIAAHHS B OUYEPENH TMPHU Mojade JTOKYMEHTOB Ha MOJYy4YCHHUE
MYHUIIMNAIbHON YCITYTH.

JIOM>KHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a BbLAAYYy JIOKYMEHTOB, HECET
MEPCOHATFHYI0 OTBETCTBEHHOCTh 3a COOJIIOICHHE CPOKOB W TIOPSAKA BBIIAYU
JOKYMEHTOB, IPABUJIBHOCTH 3aIIOJTHEHUSI KHUTH y4€Ta BBIJTAHHBIX JIOKYMEHTOB.

Tekymnil KOHTPOJb  OCYHIECTBISICTCS IIyTEM IPOBEACHUS IPOBEPOK
COOJIIOICHUSI M  HCIOJHEHHS OTBETCTBEHHBIMH COTPYJHUKAMU  TOJIOXKEHUM
HACTOSAIIEr0 aAMUHUCTPATUBHOTO PETJIaMEHTa, MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB
Poccuiickoit @enepanuy, HOPMATUBHBIX MPABOBBIX akTOB benropojckoit odnactu u
MIPAaBOBBIX aKTOB OPraHOB MECTHOTO CAMOYTPABJICHHUS.

4.2. Tlo pesymprataM TPOBEICHHBIX TPOBEPOK, B CIydae BBIABICHHUS
HapylIeHU COONIOJEHUS COTPYAHUKAMH, OTBETCTBEHHBIMU 3a IMPEJOCTaBJICHUE
MYHHUIUIIAIBHON YCIYTH, MOJIO)KEHUN aJIMUHUCTPATUBHOTO PEIrIAMEHTAa, BUHOBHBIC



JUIa HECYT MUCHUIUIMHAPHYI0 OTBETCTBEHHOCTH B COOTBETCTBUHU C JCHCTBYIOLIUM
3aKOHOAATENIbCTBOM Poccuiickon denepanun.

4.3. OTBETCTBEHHbIE COTPYAHUKH, TMPEIOCTABIAIONIUE YCIYyTry, HECyT
MEePCOHAIBHYIO OTBETCTBEHHOCTh 3a JEUCTBUSL (O€3/eCTBUE) M 3a MPUHUMAEMBIC
pelieHus, OCYIIEeCTBIsIEMbIE B XOJ€ NPEAOCTABJICHUS YCIYTH B COOTBETCTBUM C
JEUCTBYIOIINM 3aKOHOJIaTeNbCTBOM. [lepcoHasibHasi OTBETCTBEHHOCTh COTPYIHUKOB
3aKperUIsieTcss B UX JOJKHOCTHBIX MHCTPYKIMAX B COOTBETCTBUU C TPEeOOBaHUSIMU
3aKOHOJIaTEJILCTBA.

4.4. TlopsgoK ¥ MEPUOAUYHOCTH OCYIIECTBIICHHS TUTAHOBBIX U BHEIUIAHOBBIX
MIPOBEPOK.

4.4.1. KoHTpob OCYIIECTBISETCA MyTEM IMPOBEJACHUS MPOBEPOK COOTIOJCHUS
U UCIIOJHEHUS OTBETCTBEHHBIMH COTPYJHUKAMHU  TIOJOKEHUH  HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIaMEeHTa, MHBIX HOPMATHUBHBIX MTPABOBBIX AKTOB.

4.4.2. Ileprogu4YHOCTh TMPOBEJCHUSI TMPOBEPOK MOXKET HOCHUThH ILUIAHOBBIN
xapakTep (OCYIIECTBIATHCA HAa OCHOBAHMM TIOJIYTOJIOBBIX WJIM TOJOBBIX IIJIAHOB
paboOTHI) MJIM BHETUIAHOBBIM XapakTep (110 KOHKPETHOMY OOpaIlleHUIO 3assBUTEIS ).

4.4.3. OTBETCTBEHHOCTD JOJDKHOCTHBIX JIMII.

B cnydae BbIsSBIGHHMS HapyIICHWM TOpSAKAa W CPOKOB TIPEIOCTABICHUS
MYHUIIMNIAIBHOW ~ YCIYTH  OCYIIECTBISCTCS TPHUBJICYEHHWE BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOATENBCTBOM Poccuiickon denepanumu.

5. locyneOHblii (BHeCY1eOHDbII) MOPSA0K 005KaJT0BAHUA
peuieHnii u aeiicTBuii (0e3aeiicTBHS) OpraHa, NpeaoCTaBJIsIOIIEro
MYHUIHTIAJBHYI0 YCJIYTY, a TAKKe J0JKHOCTHBIX
JIUI 1 MYHHUIMTAJbHBIX CJIYKAIAX

5.1.  JeuictBus (Oe3neiicTBue) paOOTHUKOB MW JIOJDKHOCTHBIX  JIHII
AIMUHUCTpAIMK, TMPEJOCTABISIONIEH MYHUIMIAIBHYIO YCIyTy, MOTYT OBITh
00’kaJIoBaHbl B TOCYI€OHOM MOPSIKE yTeM 00pallleHus] B TUCbMEHHOM opMe HiTh B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA, a TAK)Ke B YCTHOU (popme (Mpu JTMYHOM MIPUEME).

3asiBUTENH MOKET OOpaTUTHCS C KAI0OOW K TiaBe AIMHUHHCTPAIUU, K TJaBe
aIMHUHUCTpaUKH benropoackoro paloHa B CIEAYIOMNX CIIyYasX:

- HapylUuIeHHE CpPOKA PErUCTpalUU 3arpoca 3asBUTENS O NPEAOCTABICHUU
MYHHULUITAJIBHON yCIIYTH;

- HapyILLICHUE CPOKa MPENOCTABICHUS MyHULIUIIATBHON YCIIYTH;

- TpeOoBaHWME y 3asdBUTENS  JIOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTHBHBIMM TIPaBOBbIMU akTamu Poccuiickon ®enepanuy, HOPMATUBHBIMU
MPaBOBBIMH aKTaMu benropoackoit 06J1acTv, MyHUITUTATFHBIMU MPABOBBIMU aKTaMU
JUTS1 TPEAOCTABIICHUSI MYHULIMTTAIBHOW YCITYTH;

- OTKa3 B NIPUEME JOKYMEHTOB, MPEIOCTABICHHUE KOTOPBIX NPELYCMOTPEHO
HOPMAaTHBHBIMM TIPaBOBbIMU akTamu Poccuiickon ®enepanun, HOPMATUBHBIMU
MPaBOBBIMU aKTaMu benropoackoi o01acTi, MyHUIIUNATbHBIMU MIPABOBBIMH aKTaMHU
JUTSL TPEOCTABICHUSI MYHULIUTTAIBHOW YCITYTH, Y 3asIBUTEIIS;

- OTKa3 B MPEJOCTABICHUH MYHULHNAIBHOW YCIYTH, €CJIM OCHOBAaHUS OTKAa3a
HE MPEeyCMOTPEHbI (PpeepaibHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMH
VHBIMM  HOPMAaTUBHBIMM  MpaBOBbIMM  akTtamMu  Poccumiickot ~ @enepanuu,



HOPMATHBHBIMU MPABOBBIMU akTamMu benropoackoil o0iacTH, MYHHUIMIIAIbHBIMU
MIPaBOBBIMU AKTaMU;

- 3aTpeOoBaHUE Yy 3asABUTENS, MPU MPEIOCTABICHUM MYHHUIMIAIBHON YCIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIPaBOBBIMU axKTaMu Poccuiickon
@denepauuy, HOPMATUBHBIMU MPABOBBIMU aKTamMu benropojckoir  obiactw,
MYHHUIUTAIBHBIMU [TPABOBBIMU aKTaMU;

- OTKa3 OpraHa, MpeJoCTABISIIONIET0 MyHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIa OpraHa, MPEeJOCTaBISAIOIIET0 MYHUUUIAIbHYIO YCIyry, B HCHpPABICHUU
JOMYIICHHBIX OMNEYaTOK M OIMMOOK B BBIAAHHBIX, B pe3yjbTaTe NpPeIOCTaBICHUS
rOCyJapCTBEHHOM WM MYHHUIMNAIBHOW YCIYTM JOKYMEHTaX JuOO0 HapylleHue
YCTaHOBJIEHHOTO CPOKA TaKUX MCTIPABICHUU.

- HapyueHue 15-u MUHYTHOTO CpOKa OKUJIaHUS B OUYEPE]IH.

5.2. Kanoba MoxeT ObITh HampaBjeHa MO MouTe, Yepe3 OpULMATIbHBIA CalT
MYHHUIMIAIbHOTO pailoHa «benropoackuit padion» benroponckoir  obnactu
(www.belrn.ru), pasmen «Ilomate kanoOy 1o yciyre», a TakKe MOXET OBITh
NPUHSTA TPU JTMYHOM TIPUEME 3asBUTEIIS.

5.3. Kanoba nomkHa colepKaTh:

- HAMMEHOBAaHUE OpraHa, MPeJAOCTABISAIONIETO MYHUIIUMTIAIBHYIO YCIYTY JUOO
MYHUIIMIAIBHOTO CIYXKallero, pemeHuss u jaeuctBus (Oe3neiicTBue) KOTOPOTO
00XKaTyroTcs;

- (hammiuro, uMsi, 0T4ECTBO (TOCIEAHEE - MPU HAIUYUHU), CBEIICHUS O MECTE
KUTEIIbCTBA 3asIBUTEIS - (PU3UYECKOTO JIUIa TUO0 HAMMEHOBAHHE, CBEJCHUSI O MECTE
HaXOXKJICHHSI 3asBUTENIA - IOPUJIMYECKOTO JMIa, a Takke HoMmep (HoMepa)
KOHTaKkTHOTO TenedoHa, aapec (aapeca) SJIEKTPOHHOW MOUYTHI (IPU HATUYUH) U
MOYTOBBIN aJIpec, MO KOTOPHIM JOHKEH ObITh HApPaBIIEH OTBET 3asBUTEIIO;

- cBeleHUsT 00 OOXKaTyeMBIX pelIeHUsIX W JIelcTBHUAX (Oe3IeCTBUU) opraHa,
UCIIOJIHSIOIIETO ~ MYHHUIIMIAIBHYIO  YCIYry, JOJDKHOCTHOIO — JIMIA  OpraHa,
IPEAOCTABIISIIOIET0 MyHUIUIIAJIBHYIO YCIYTY;

- JIOBOJIbl, HA OCHOBAaHUU KOTOPBIX 3asIBUTEIb HE COIJACEH C PEIICHUEM U
nectBueM (6e37eiCTBUEM) OpraHa, MPeIOoCTaBISIONIEr0 MYHULUIIAIBHYIO YCIYTY,
JOJDKHOCTHOT'O JIMIA OPraHa, UCHOJHSIOIIEr0 MyHULUIIAJIbHYIO YCIyTy. 3asBUTEIEM
MOTYT OBITH MPEACTaBICHBI JOKYMEHTHI (IIPU HAJIMUYUU), MOATBEPKAAIOIINE JOBOIbI
3asBUTEJIS, INOO WX KOIHUU.

5.4. ’Kanoba moyIeKUT pacCMOTPEHHIO JOJKHOCTHBIM JIMIIOM, HAaJEJI€HHBIM
MOJTHOMOYMSIMH IO PACCMOTPEHUIO Kajlo0, B T€UCHHE MATHAALATH pabo4YuX JHEH Cco
JHs ee perucTpaiuu, a B ciaydae 00KajJoBaHMs OTKa3a OpraHa, MpeoCTaBiIsIONIero
MYHULUOAIBHYIO YCIYTy, B IPUEME JOKYMEHTOB Yy 3asBHUTEJS JUOO B MCIPABICHUU
JOMYIIEHHBIX ONEYaTOK M OIIMOOK, WO B Cily4yae O0XKaJoBaHUA HAPYLIICHUS
YCTaHOBJIEHHOI'O CPOKA TaKUX HMCIIPABJIECHUI - B TEUEHHUE IATH pabOYnX JHEH CO JTHSA
€€ perucTparmm.

5.5. Tlo pe3ynbratam paccCMOTpPEHHUsI KajdoObl TNPUHUMAETCA OJIHO U3
CIEIYIOIIUX PEIICHUM:

- YIOBJIETBOPSIET kano0y, B TOM 4Kcii€ B (POPME OTMEHBI IPUHATOTO PEIICHNUS,
UCIIPaBJICHMS JIONYILIEHHBIX OPIaHOM, MPEAOCTABISAIOIUM MYHULUIIAIBHYIO YCIYTY,
OIEYaTOK M OLIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEJOCTABICHHUS MYHHIIMIAIbHON
YCIIYT'H JOKYMEHTaX, BO3BpaTa 3asBHUTENIO0 JEHEXKHBIX CPEJCTB, B3UMAHHE KOTOPBIX
HE MPEeIyCMOTPEHO HOPMATHMBHBIMU MpPaBOBbIMU akTamMu Poccuiickoil ®enepannu,
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HOPMATHBHBIMU MPABOBBIMU akTamMu benropoackoil o0iacTH, MYHHUIMIIAIbHBIMU
IIPaBOBBIMM AKTaMHU, a TAKXE B UHBIX (OpMax;

- OTKa3bIBAET B YJOBJIETBOPEHUU KAIOOBI.

5.6. He mo3nHee nHs, CIEyIOMEro 3a THEM IIPUHATHS PEIICHUS, YKa3aHHOIO B
NyHKTE 5.4. HACTOSIIEr0 aJMMHHMCTPATUBHOIO pErjaMeHTa, 3asBUTENI0 B
MMCbMEHHOM (hOpME U 1O JKEJTAaHUIO 3asBUTENIS B JIEKTPOHHOM (popMe, HarpaBisieTcs
MOTHUBUPOBAHHBIA OTBET O PE3yibTaTaX PaCCMOTPEHUS KaT00BbI.

5.7. B cilyyae yCTaHOBJICHHs, B XOJ€, WIM IO pe3yJibTaTaM PACCMOTPEHHUS
&KanoObl, MNPU3HAKOB COCTaBa aJMHUHHCTPATUBHOIO MpPABOHAPYILIEHUS, WU
IPECTYIUIEHUS, TOJKHOCTHOE JIMIIO, HAJEJIEHHOE MTOJIHOMOYHUSAMU 110 PACCMOTPEHUIO
XanoOd B COOTBETCTBUMM C wyacThio 1 crateu 11.2. DegepanbHOro 3akoHa OT
27.07.2010 r. Ne 210-®3, He3aMeIUTENBHO HAIMIPABISET UMEIOLIUECS MaTEpUabl B
Oprasbl IPOKYpaTyphl.

HavaJbHUK 0TA€/12 10 OPraHU3ALHOHHO -

NPABOBOMY 00€CIIeYEeHHIO NeITe1bHOCTH

MyHUIMIIAJIBHOTO COBETA H

aIMMHUCTPATUBHOU pedopMBI H. I'anasait
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Ipuwioxenne Nel
K IMUHHCTPATUBHOMY perjiaMeHTy

NpeaoCTABIeHU MYHUIMIIAJIBbHON YCJIYI U

«BbI1aya 10KYMEHTOB O perucTpauu 1o
MECTY KUTEJIbCTBA H COCTaBe CeMbH, BLIITUCKHU

U3 JIMLEBOI0 CYeTa, BHIMUCKH U3 1OMOBOM

KHUT'H» HA TEPPUTOPUM MYHHIMIIAJIBHOIO
paiioHa «bearopoackuii paiion» bearopoackon

o01acTn

Crenenust
0 MeCTaxX HAXO0KACHUs, apecax JJIeKTPOHHOM! MOYTHI U KOHTAKTHBIX TeJe(oHaAX aIMUHUCTPALMMA FOPOACKHX M CeJIbCKHUX
NnoceJieHMii MYHHIUNATBLHOr0 o0pa3oBanus «bearopoackuii paiion» bearopoackoi o01acTu, npeaocTaBIsIIOIIAX
MYHUIHIIAJIBHY IO YCJIYTy «Bbl1aya JOKyMEHTOB 0 PericTPAlMH M0 MECTY KUTeJIbCTBA U COCTaBe CeMbH, BHINNCKHU U3
JIMLEBOT0 CYeTA, BHINMUCKU M3 IOMOBOM KHUTH» HA TEPPUTOPUHA MYHUIIMIIAJIBLHOI0 paiioHa «bejaropoackuii paimon»
Bearopoackoii o61actu

No HaumenoBanue ®UO riaaBel [TouToBBIN ajapec, AJlpec 2JIEKTPOHHOM MOYTHI Anpec caiita
11/11 aIMAHUCTPALIUH aIMAHUCTPALIUH TenedoH
TOPOJICKOTO (CEJIbCKOT0) TOPOJICKOTO
MOCETICHUS (cenbcKoro)
MOCEJICHUS
1 AQMUHUCTpALIHS JIutoBuenko Bukrop | 308590 benropoackuii | oktyabrskii@be.belregion.ru | admoktyabr.ru
TOPOJCKOTO IOCEIECHUSA denopoBruy paiioH, 1. OKTSIOpbCKUiA,
«ITocenox yi. IIpuBok3aibHas,
OKTSIOPbCKHI» . 1-a,
57-08-33, ¢.57- 04-30.
2 AaMuHUCTpAIHS Kamkun Buktop 308510 benropoxackuii | razumnoe@be.belregion.ru | admrazum.ru
TOPOJICKOr0O IMOCEIECHUS [TaBnoBHY paiioH, n. PasymHoe,
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«Ilocenok PazymHoe»

yi. 78 I'Bapueiickoit
IuBH3MH, 1. 5, 59-17-57,
¢. 59-14-56

AJIMUHUCTpALUS

JIpioBa ['annBa

308519 benropoackuit

severnyi@be.belregion.ru

pseverny.ru

TOPOJCKOTO MOCEJICHUS EroposHa paiion, n. CeBepHBbIN,
«ITocenok CeBepHbIi» yi. occeitnas, 1. 22-a
¢. 39-95-16, 39-90-05
AMUHHCTpALTHS JI0OPBIACHKO 308517 benropoackwuii belovskoe@be.belregion.ru | admbelov.ru
benosckoro cenbckoro | Annpeit CemeHOBUY pauoH,
TTOCEJICHUS c. bemosckcoe,
yi. Llentpanbnas, 1. 1-0,
¢. 29-10-71
AJMHHHCTpAIHS Anounkun KOpuit 308570 benroponckuit | belomestnoe@be.belregion.r | belmest.ru
benomecTHeHCKOTO AnekceeBuy paiioH, u

CCJIBCKOTI'O ITOCCIICHU A

c. benomectHoe,
yi. Llentpanbhas, a. 13,
29-93-69, ¢. 29-92-33

AIMHHHCTpAIHS Xasoponkopa Panca | 308581 Benroponackuit | bessonovka@be.belregion.ru | admbesson.ru
becconosckoro BacuibeBHa panoH,
CEJIbCKOTO MOCEEHUS c. becconoscka,
yi1. [laptuzanckas, 1. 10,
¢. 38-91-88, 38-91-87
AQMUHUCTpALIHS I'pubkoB Uropp 308580 benropoackuii vlopan@be.belregion.ru admvesel.ru
Becenononanckoro AHAaTOJILEBUY paiioH, c. Becenas
CEJIBCKOTO MOCECICHUS Jlonanp,
yin. 'arapuna, 1. 5,
¢.38-22-24, 38-22-72
AMUHUCTpALIHS Bap:xaBrHOBa 308584 benropoackuii golovino@be.belregion.ru | golovsp.ru
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['o10BUHCKOTO
CEIBCKOT0 MOCEIEHNUS

Onpra AHaToJib€BHA

paiioH, ¢. ['onoBuHO,

ya. Karynsckoro, 1. 47,
¢. 29-23-21, 29-23-33

9 AnMuHUCTpAIHS Kynpssres Anekceit | 308501 Benropoackuii dubovoe@be.belregion.ru | admdub.ru
JIyOOBCKOTO CEIbCKOTO Huxonaesuu paiioH, c. Jly6oBoe, yi1.
ITOCCJICHUS 3enenas, a. 16, 39-82-26
¢. 39-87-40
10 AJIMUHUCTpALIHSI SIkoBenko Huua 308527 benropoackuii erik@be.belregion.ru admerik.ru
EpuxoBckoro ®denopoBHa paioH, c. Epuk, yiI.
CEJILCKOTO TIOCEJICHUS Coserckas, 11.2-a,
39-95-80, ¢. 39-95-89
11 AJIMUHUCTpALIHS bopona TaresHa 308584 benropoackuit | zhuravlevka@be.belregion.ru | zhuravsp.ru
Kypasiesckoro ITerpoBHa paioH,
CEJIbCKOTO TIOCENIEeHUs c. Xypasrneska,
yi. KoMMmyHuctuyeckas,
.7, . 57-47-23
12 AJMHHHCTpAIHS Trauenko MBau 308514 benropoackuit | komsomolskii@be.belregion. | komsomolsp.ru
KomMcomonbsckoro BukropoBuu paioH, ru
CEJIBbCKOTO MOCEJICHUS 1. Komcomoibckuii,
yi. LleaTpanbhas, a. 2,
38-33-10, ¢. 38-32-45
13 AMuHUCTpAIus KpaBuenko UBan 308591 benropoackuii koktyabr@be.belregion.ru | krasoktyab.ru
KpacHooKTs10pbCKOTO ['puropseBuu paiioH, c. KpacHsiit
CEJILCKOI'0 MOCEIICHUS OxTs16pb, 1. [ToGeasl,
1.3, 57-06-19,
¢. 57-03-82
14 AaMuHUCTpATHS [Tpax Oner 308541 benropoackuii klog@Dbe.belregion.ru krutolog.ru
Kpyronorckoro HuxonaeBnu paiion, c. Kpyroit Jlor,

CCJIBCKOTI'O ITOCCIICHUA

yi1. OkTsa0pbcKast, 1. 21,
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¢. 29-48-23, 29-47-70

15 AMUHHCTpAIHS bormanos 308503 Benropoackwuii maiskii@be.belregion.ru | spmayskoe.ru
Maickoro ceibCcKoro Bragumup panoH, 1. Marckui,
MOCETICHUS denopoBuY yi. Kupoga, 1. 14,
¢. 38-17-07, 39-10-99
16 AnMuHHCTpAITHS Henopy6xo 308592 benroponckuii | malinovka@be.belregion.ru | malinovskoe.ru
MaJIMHOBCKOTO Anekcanp paiioH,
CEJIBCKOTO TOCEJICHUS BacunbseBuu n. ManuHoBka, yi. 60
net Okts6ps, 1. 2,
¢. 57-40-86, 57-40-50
17 AMUHHCTpALHS Kynunosa JIro6oBb | 308505 benropozackuii | nikolskoe@be.belregion.ru | nikolsp.ru
Huxonbckoro HMBanoBHa paiioH, ¢. Hukonbckoe,
CEJILCKOTO MMOCEJIEHUS yi. CoBetckasi, 1. 26-0,
39-71-23, ¢. 39-71-72
18 AMUHHCTpAITHS Kononenko 308518 benropoackwuii novosad@be.belregion.ru | novsadsp.ru
HoBocanoBckoro CseTiia"a panoH,
CEJIBCKOTr0 MOCEJICHUS JleonnoBHA 1. HoBocanoBbiii,
yn. JlelitTenanTa
ITaBnoBa, 1.1,
29-03-52, ¢. 29-00-83
19 AJQMUHUCTpALIHS Haymoga Enena 308513 benroponckuii | pushkarnoe@be.belregion.ru | pushksp.ru
[Tymkapckoro IOpneBHa paiioH,
CEJILCKOTO MOCEIICHUS c. [Iymkapsoe,
yi. lentpanbHas, 1. 11,
¢.29-80-46, 29-80-30
20 AQMUHUCTpAIIHS I'oponos Banepuit | 308511 Benroponckmii | Streletskoe@be.belregion.ru | spstrelec.ru
Crpenenkoro cenbcKoro HukonaeBnu paiioH,
MOCEeJICHUS c. Ctpenerkoe,

yi. Koponesa, 1. 36,
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23-40-10

¢. 38-74-87

21 AMUHHCTpAIHS [[lonmua AHTOH 308504 benropoackwuii tavrovo@be.belregion.ru tavrovskoe.ru

TaBpOBCKOI0 CEIBCKOTO CepreeBuu paiioH, c¢. TaBpoBo,

ITIOCEJICHUS yi1. Komcomonbckas,

n. 26-6, ¢. 29-33-00,

29-35-84

22 AJMUHHCTpALHS [TankparoBa Enena | 308572 benropoackuii hohlovo@be.belregion.ru | hohlovskoe.ru

XOXJIOBCKOTO AnexceeBHa paioH, c. X0XJIOBO,

CCJIBCKOTI'O ITOCCIICHUA

yi1. Maiickas, 1. 17,
29-27-07, ¢. 29-26-00

23 AIMUHHCTpALUS Canpsikun Bacunmii
[IleTuHOBCKOIO I'puropsesuu
CEJIbCKOTO TI0CEIICHUS

308562 benropoackuit
pauoH,
c. llletuHoBKa,

yi1. MononexHas, 1. S,
38-01-00, ¢. 38-02-04

shchetinovka@be.belregion.r
u

schetinsp.ru

24 AJIMUHUCTpAIUS bepnnuk Hukomnait
SIcHO30pEeHCKOTO BacuibeBuu
CEJILCKOTO MOCEIEHUS

308507 benropoackuii
paiioH, c. fcuHbie 3opu,
yi1. Kupoga, a. 30,
57-32-71, ¢. 57-31-71

yazori@be.belregion.ru

HavyaJbHUK OT€/12 10 OPraHM3alMOHHO -
NPaBoOBOMY 00ecCleYeHH IO JesATeJIbHOCTH
MyHUIMTIIAJIBHOTO COBETA U
aIMMHUCTPATUBHOU pedopMBblI

H. T'anxasaii
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Ipunoxenue Ne 2
K aIMUHHCTPATUBHOMY perjiaMeHTy
NpeIoCcTaBJIeHU MYHHIMIIAJIbHOH
yciayru «Bblgaya 10KyMEeHTOB 0O
PErMcTPALMH M0 MECTY KMTENbCTBA U
COCTaBe CeMbH, BHIMMCKH U3 JIMLEBOI0
CYeTa, BBIMUCKH U3 IOMOBOH KHUTH»
HA TEPPUTOPHUHM MYHUIIUIIAJIBHOI O
paiiona «bearopoackui painon»
Bearopoackoii o6s1actu

«DOPMA»

CIIPABKA
O PETUCTPALIMU 11O MECTY XUTEJIBCTBA U COCTABE CEMbU

Brinana

(pamunust, UMsl, OTYECTBO, AaTa POKICHNUS)
B tom, 4To OH (0OHA) AEHCTBUTENBHO 3apETUCTPUPOBAH(a) IO aJpecy:

CoBMeCTHO ¢ HUM (HEMN) 3apEeTUCTPUPOBAHBI:

N damMunus, UMs, OTYECTBO PoncrBenHbie Jlata [ara
/11 (IOJIHOCTBIO) OTHOIIICHUS POXIEHUS | PETUCTpAIUU

CrnpaBka BbIJIaHA JIJIS IPEJICTABIICHUS IO MECTY TPEOOBaHMS.
OcHoOBaHHE: TOMOBasg KHATA

& » 20 Cnenuanucr
(M.IL)

HavaabHuK oTe/a MO

OpPraHM3alHOHHO -

MPaBOBOMY 00eCIe4YeHUI0 1eATeJIbHOCTH

MyHUIIMTIAJBHOTO COBETAa U

aIMMHUCTPAaTUBHOU pedopMBblI H. I'anasaii



IHpunoxenue Ne 3
K aIMUHHCTPATUBHOMY perjiaMeHTy
NpeaoCcTABJEHUSI MyHHIIMIIAIbHOM
ycayru «Bbliadya J0KyMeHTOB 0
PerucTpalu M0 MeCTy KUTeJIbCTBA U
COCTaBe CeMbH, BHIMMCKH U3 JIMLEBOI0
c4yeTa, BHINMCKH U3 JOMOBOH KHUTH»
HA TEPPUTOPHH MYHMIMIAJIBHOTO
paiiona «bearopoackui painon»
Bearopoackoii odsiactu

«DOPMA»

BbBIITNCKA N3 JIMIEBOI'O CUETA

(amunust, UMsi, OTYECTBO, JaTa POKICHHUS)
IPOXHUBAIOILIETO 10 aJPecy:

(HaceJIeHHBIH MyHKT, YJINIA, 10M, KBApTHpPa)
JloM mpuHaAIEKUT

CocraB ceMbu YeJI0BeK, 3aHUMAaeT KOMHAT, TUIOMIAAbI0 KB. M.
Kpatkast xapakTepucTHKa KUIbsI:

(mosynoaBajabHOE, TEMHOE, YIOBIETBOPUTEIBHOE, CO BCEMU KOMMYHAJIbHBIMU
ynoocTBamu mwin 0e3 yao0cTB)
JInueBoy cyeT OTKPBIT Ha:

« » 20 T Coeuuanuct
(M.IL)

HavyaabHuK oTaea Mo

OPraHU3aLUOHHO -

MPaBOBOMY 00eCIeYeHUI0 1eATeJTbHOCTH

MyHUIIMTIAJBHOTO COBETAa U

aIMMHUCTPATUBHOU pedopMblI H. I'anasaii



U3 JIOMOBOM KHHUTH jJoMa No

IHpunoxenue Ne 4
K aIMUHHCTPATUBHOMY perjiaMeHTy
NpeIoCcTaBJIeHU MYHUIMIIAJIbHOH
yciayru «Bblgaya 10KyMEeHTOB 0O
PErMcTPALMH M0 MECTY KMTEIbCTBA U
COCTaBe CeMbH, BHINMCKH U3 JIMLEBOI0
CcYeTa, BBIMMCKH U3 10MOBOM KHUTH»
HA TEPPUTOPUHM MYHUIIUIIAJIBHOI O
paiiona «bearopoackuii panon»
Bearopoackoii odsiactu

«DOPMA»

BBIIIMCKA

PACIIOJIOKCHHOT O 110 aJIpCCy:

[Tpunamiexamero

(®.1.0. cobcTBeHHMKA U pa3Mep J10JIe, e COOCTBEHHOCTh J0JIeBast)

®.1N.0., Jara Korpga nu | Hanmonains | [TactiopTHbie Korna Ecmn
MECTO POXKIEHU [ OTKyAa HOCTb JTaHHBIE Mpou3BeJie | BBIOBLI, TO
POXKICHUS i IPUOBLIT Ha Korjaa u
KyJia
« » 20 T Beinucka BepHa

HavyaabHuK oTaea Mo

OpPraHu3anMuOHHO -

npaBoBOMY od0ecrne4yeHHI0 JCHATCJIBbHOCTH
MyHI/IHI/IHaJ]bHOFO CoOBE€TaA "

aIMMHUCTPATUBHOU pedopMblI

M.IL

H. T'anxaBaii

Ipunoxenue Ne 5




K aIMUHUCTPATUBHOMY perjiaMeHTy
NpeIoCcTaBJIeHU MYHHUIMIIAJIbHOMN YCIYyTH
«Bbl1a4a JOKYMEHTOB 0 PerucTpauuM 1o MecTy
KM TENbCTBA U COCTABE CEMbH, BHIINUCKHU U3
JIMLIEBOI'0 CYETa, BLIMUCKH U3 IOMOBOH KHUTW
HA TEPPUTOPUHM MYHHIMIIAJIBHOIO PAOHA
«bearopoackuii paiton» bearopoackoii odJsiactu

BJuok-cxema
MOPAAKA NPEeJOCTABJICHUS MYHUIIUIIAIBLHOU YCJIYTH

KOHC}’J’IBT&L{I/IH 3aABUTCIIA

A 4

ITpoBepka npenocTaBICHHBIX JOKYMEHTOB,
MPUHSITUE PELICHUS

[HonoxureanLHbIN OTpunaTenbHbIN
pe3yabTaT pe3yabTaT
\ 4 \ 4

Boinaua OO0O0CHOBaHHBIN

3arpaniiBaeMbIX OTKa3 B
JTOKYMEHTOB MPEI0CTABICHUU
MYHUIIUTIATbHOU

YCIIyTH

HavyaJbHUK OTI€/1a 10  OPraHM3alMOHHO —

NPaBOBOMY 00eCIeYeHHI0 1eATeJIbHOCTH

MyHMUIHUIIAJBHOTO COBETA U

aIMMHUCTPATUBHOU pedopMBbI H. I'anasaii
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